About WINZIP®: Basic User Guide

This basic guide is based on the content of the tutorial included in the WinZip program and website www.winzip.com.
The products, trademarks and logos and company names mentioned in this documents and the intellectual rights are
property of the respective owners.
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Objective

The purpose of this document is give a simple and intuitive explanation of how to
grasp the basics of the WinZip® tool: It is recommendable to keep these
instructions in a safe place, as they will be useful, especially when you need to
compress/decompress files sent by Panda Software in particular and as a user
guide in general.

What is WinZip®?
WinZip® is a commercial program for compressing/decompressing files.

WinZip® allows you to compress one or more files to transfer files more quickly,
optimize storage of files, etc.
Compressed files contain one or more files.

Files in ZIP format compress the data and therefore save space and time when
downloading files and sending them via email, for example, as the size is reduced.

How do I install WinZip®?

To compress and decompress files, the program WinZip® must be installed. If you
do not have this program installed, go to the website of the manufacturer of
WinZip® (http://www.winzip.com/). On this page, the updated versions of the
software are always available. You can download an evaluation version that allows
the user to try the product for 45 days, or you can purchase the full version.

In this example, we will describe the steps for downloading and installing the
evaluation version of the software, in this case WinZip 10.0:

1. Go to www.winzip.com
2. In the panel on the left, under Downloads, click on WinZip®, as shown in the
image below:
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3. Then, click on Try WinZip 10.0, as shown in the image below:

Attention Registered Users:

If you're a registered user of a previous version of WinZip, please note that you are about
to overwrite your registered copy with an evaluation version of WinZip 10.0. WinZip 10.0
is not a free upgrade. Please see our upgrade page for more information about
upgrading to WinZip 10.0 at 50% off the regular list price.

If you want to try WinZip 10.0 before purchasing the upgrade, please open WinZip, select
"shout WinZip" from the "Help" menu and record your name and registration number, This
will allow you o reinstall your previous (reqistered) version, should you decide not to
upgrade. If you own a multi-user license, please make a copy of your registered version
before downloading the trial version of WinZip 10.0.

Thank you for supporting WinZip!

Buy WinZip 10.0 Try WinZip 10.0 J

ional LLC, WinZip iz a registerad tradermark of WinZip Intlgrnational IJD":''-"\'l"l':'f'":I Windip 10.0 N':'Wl
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4. The following dialog box appears:

File Download - Security Warning 1 x|

Do you want to run or save this file?
MHamme winzipl 00, exe

Type: Application

From:  Frp.download, com

Bun Save

il wihile filez fram the Internet can be uzeful, thiz file tupe can
@ potentially harm pour computer. |f you do not trust the source, do not

rur ar save this sofbware, YWhat's the nsk?

5. Select Save and specify the location on the hard disk where you want to install
the program, for example, Windows Desktop.

6. To install the application, double-click on the winzip 100.exe file and follow
the steps that appear in the wizard.

Contents
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How to compress files
To compress a file, follow the steps below:

1. Find the file to compress. In this case the file is called pav.sig and is stored
on the Windows Desktop.

2. Right-click on the file and select Add to PAV.ZIP.

You can also compress it by clicking on Add to Zip file..., following the steps
below:

1. Select Add to Zip file... as shown in the image below:

Open
[E:Filzip
*. 2 Scan with Panda ClientShield
£l WWinZip k230 Add ko Zip file.
Upload using Ws_FTP Upload Wizard 3l Add to PAY, zZip
&3 Add ta recently used Zip file  #
&l Zip and E-Mail PAY. zip

Lk &3 Zip and E-Mail Flus. ..
Copy B Canfigure

Send To

Create Shaorkcuk
Delete
Rename

Properties
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2. The following window will appear:

nad 2 x|

Adding file: C:ADocuments and Settingz’ Desktop SPAY 515

Add to archive: Add
C:hDocumentz and Settings IS q" Bl |
Hew... | Open... | Help |
Achiar: — Dptionz
; [ Enciypt added files
Add [and replace] files -
I [ i J [ Store filenames in 8.3 format
Compression;: [T Save full path infa
I Marmal j —Attributes
_ _ _ [T Include only if archive attribute iz set
rultiple disk spanmig: [ Reset archive attibute
I[remcu\-'al:lle media oriy] j ¥ Include systern and hidden files

3. Click on Add.
4. After completing these steps, the file pav.zip is created on the Desktop.

Content
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Seftware

How to extract a ZIP file.

We will now describe the inverse process, i.e., the steps to follow to decompress
the previously compressed pav.zip file.

1. Right-click on the pav.zip file and select any of the following options:

X3

*

Extract to...

Extract to here

Extract to folder C:\Documents and settings...
Extract to folder

X3

o

X3

S

X3

8

Open with WinZip
Prink
Explare

» | Extract ko,
Ll Extract ko here
k ) Extract ko Folder Ci\Documents and Settings) EscritoriolPay

Upload using 'S _FTP Upload wWizard

Cpen With

3 Extract o Folder
Send To ¥ O E-Mail PAY.zip

H Encrypt
o i3l Create Self-Extractor {Exe)
Copy &3 Canfigure

Create Shorkcut
Delete

L L)
i’_‘f Rename

2. If you select Extract to here, for example, the file is decompressed directly in
the folder in which the compressed file is stored, in this case, the Windows
Desktop.
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Another option is double-click on the PAV.ZIP file. To do this, follow the steps

below:

1. After double-clicking on the PAV.ZIP file, the following window appears:

=] WinZip (Evaluation Yersion) - PAV.ZIP

Help
Favarites add Extrack Encrypk Wigw Checkiout WWizard

Type Maodified Size  Ratio Packed Path
Archivio 515 24/03/2004 13:15 6£.893.865 57% 2.973...

File #ctions Options
> Camty|
i
=
Open
Marmne
Hpav.sia |
£
Selected 0 files, O bytes

Total 1 file, 6.7358KE 6 D

2. Select the pav.sig file and click on the Extract icon that appears at the top of

the window.
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3. The following screen is displayed:

Extract - C:'Documents and Settings,

oo B
a

iy Computer

Deskiop

PAYZID

op

by Compuiter
-2 Local Disk [C:)
g DATOS (D]
-2 Datos? [E:)
E-L DYD Drive [F)]

~ Filez
% Selected files/folders
= il files/falders in archive

™ Filez I

[™ Open Explarer windaow
¥ Ovenarite existing files
™ Skip older files

W Use falder names

4. Select the location where you want to decompress the file, in this case, for
example, the Windows Desktop.

5. Go to the Windows Desktop. You will obtain the decompressed pav.sig file:

Content
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